Application Form for Public Access to Records of
the National Taxation Bureau of Taipei, Ministry of FinanceAppendix No.1

[bookmark: %252525E6%252525AA%25252594%252525E6%252]Application Form No.:		
	Name
	Date
 of birth
	ID number
*Please read the instructions II
	Address, phone number & e-mail

	Applicant:
	
	
	Address: ___________________
Phone: ____________________
 e-mail: ________

	Representative:
※Relationship with the applicant (              )
*Please read the instructions V
	
	
	Address: ___________________　　　　　　　                  　       　                　                 Phone: ____________________　　　　　　　               
e-mail: ________

	※Name of corporation, organization, firm, or business establishment:_____________________________
Registered Certificate:__________________________________________ *Please read the instructions IV
Address:_________________________________________________________________
(Fill in information on the administrator or representative in the preceding field.)

	No.
	Please check the Navigating Electronic Agencies’ Records website (https://near.archives.gov.tw) before pasting in or filling out the information.
	Items applied for (More than one selection may be made)
*Please read the instructions XII

	
	File Numbers or Case (Serial) Numbers
	The names of the archives, a summary description of their content, or other file number information that can be queried
	【Viewing& hand-copying】【Duplicating】

	1
	
	
	     □       　　□

	2
	
	
	     □       　　□

	3
	
	
	     □       　　□

	4
	
	
	     □       　　□

	5
	
	
	     □       　　□

	※Note: The application for file application can be directly used to apply for the output of the system file directory system, or download the blank application form, or specify the required items in writing, such as "file numbers", "case(serial) numbers" or "the names of the archives, a summary description of their content" One of the information has been filled in, please accept the application authority to uphold the spirit of serving the people, should assist in the identification and acceptance, no need to return the case.

	※Records shall principally be provided in the form of photocopies. If there is necessity for the originals of No._______________, please write down the 
reason:________________________________________________________________________________.

	Purpose of application: □Historical Research □Academic research □Search for evidence □Reference for business purposes □Safeguard the rights of a person, etc.
□Other (please explain in detail):_______________________________________________________________

	Submitted to the National Taxation Bureau of Taipei, Ministry of Finance (hereinafter referred to as the NTBT) □Head Office, □_______________Branch, or □_______________Office
Applicant’s signature:_______________ ※Representative’s signature:_______________ Date:_____________


Please read the instructions on the back.

Instructions for Filling out the Application Form
Fill out the sections marked with “※” if necessary. Complete all other sections.
For “ID Number” please fill out ID card or passport number, with copy of valid ID.
Foreign nationals may apply for access to records of the Republic of China in accordance with our The Freedom of Government Information Law (Article 9), provided that the laws of their countries do not prohibit the nationals of the Republic of China from requesting government information of such country. An application by a foreign national must be accompanied by a photocopy of the applicant's alien resident certificate or passport.
A copy of the registration certificate is required for corporation, organization, firm, or business establishment.
An appointed representative should submit a letter of appointment; a statutory representative should submit copies of supporting documents. Where an application involves access to personal information, proof of relationship must be furnished.
The application may be rejected in accordance with our Archives Act (Article 18), The Freedom of Government Information Law (Article 18), Administrative Procedure Act (Article 46), Tax Collection Act (Article 33), and other applicable laws.
Viewing and copying records shall be conducted at the place and time assigned by the government agency.
An applicant who comes to the NTBT to access records shall be allowed to enter the NTBT's designated access service area only after showing the letter of approval and a photo ID and duly completing the registration procedure.
The following actions are not allowed:
(I) Adding annotations, altering, changing, removing, marking or damaging the content of the records;
(II) Unpicking the bound records;
(III) [bookmark: _GoBack]Destroying or altering the content of the records by other methods.
If an applicant commits any of the violations listed under point 9 while accessing records, the NTBT will revoke access privileges and record the matter. Where the circumstances are serious, legal measures may be pursued.
The records shall be returned on the same day, and the case officer will verify them.
The fee shall be charged in accordance with our Fee Standards for Viewing, Hand-copying or Duplication of Archives (https://www.archives.gov.tw/en/arcen/275-1826.html). The fee for viewing or hand-copying the NTBT’s records is NT$20 for two hours or any part thereof. Black-and-white paper copy of the NTBT’s records is charged according to duplication format (Up to and including size B4: NT$2 per page. A3: NT$3 per page).
Where the use of records results in infringement of others' privacy, copyright and other rights, liability for the infringement shall be borne by the applicant.
Completed application forms could be submitted to the Head Office, Branch, or Office in person or by mail and fax. Their Location and Transportation are on the website: https://www.ntbt.gov.tw/English/multiplehtml/bdcadadd375e4372959ba4873d872c42
2
